
 
WORK ORDER / MAINTENANCE REQUEST 

 
 
DATE: ________________________________ 
 
PROPERTY ADDRESS: ________________________________________ UNIT #: ________________ 
 
RESIDENT’S NAME: ______________________________________ PHONE: ____________________ 
 
REQUESTED BY: ______________________________________________________________________ 
 
PROBLEM:____________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 

BEST TIME TO MAKE REPAIRS: _______________________________________________________ 

_______________________________________________________________________________________ 

COMMENTS:  _________________________________________________________________________ 

_______________________________________________________________________________________ 

I authorize entry into my unit to perform the maintenance or repair requested above, in my absence. 

 

     Resident 
 
     … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … … .. 

FOR MANAGEMENT USE 
 

Work completed by (employee name): _______________________________________________________ 
 
Date completed: _____________________  Time spent: ______hours 
 

      Notes and Comments: ____________________________________________________________________ 
    
      _______________________________________________________________________________________ 
 
      _______________________________________________________________________________________ 
 
      _______________________________________________________________________________________ 
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